
To all Members of the Council. You are hereby summoned to attend a Meeting of the Parish 
Council of Shawbury to be held on Tuesday 10th March at Shawbury Village Hall 
commencing at 7pm in order to conduct the business enclosed on the agenda below. 

Signed: Date: 5th March 2026

1. Chairman’s welcome, announcements and public session
Members will consider any issues raised by members of the public

2. Housing Needs Survey – external speaker.
Craig Bethel, Shropshire Council Housing Needs Enabler.

3. Apologies

4. Declaration of Disclosable Pecuniary or any other interests or requests for 
dispensations

a) Members are reminded that they are required to leave the room during the 
discussion and voting on matters in which they have a disclosable pecuniary 
interest, whether or not the interest is entered in the register of members 
interests maintained by the Monitoring Officer.

b) Members are reminded that they must declare non-pecuniary interests 
relating to agenda items

5. Casual Vacancies – to co-opt new council members

6. Minutes of the Full Council Meeting held on 10th March 2026 – to approve

7. Chairman’s Report – to receive
8. Policies and Procedures 

a. To approve the following policies 
 Internal Controls
 Financial Reserves
 Grants
 Business & Financial Risk Assessment
 Business Continuity Planning
 Planning Policy & Process
 Confirming Local Connections

 Communications
 Website Management
 Health & Safety Statement
 CCTV
 Burial Ground
 Scheme of Delegation

9. Neighbourhood CIL Funding – to receive a verbal update

10. Asset Register 2025-26 – to approve

11. Correspondence – to consider 
a. Request for funding support from SFC
b. Recent activity at the Moat

12. Planning
a. To receive planning applications from Shropshire Council 

26/00452/FUL New pitched roof to existing single storey garage and utility area to 
replace existing flat roof
30 Bridgeway, SY4 4PG. 

b. To note planning decisions made by Shropshire Council  - none received

13. Staffing Matters



Locum Clerk: Mrs A Roberts www.shawbury-pc.gov.uk  clerk@shawbury-pc.gov.uk

a. Appointment of permanent Clerk – to resolve
b. Local Government Pension Scheme – to resolve to join 

14. Internal Audit – to receive interim internal audit report and clerk’s action plan

15. Financial Matters
a) To receive Monthly Balance Record and reconciliation 
b) Banking Arrangements

i to receive an update on banking changes
ii to confirm Cllr Roberts, Cllr Vernon and Cllr Foster as banking signatories

c) Financial Management Report – to receive (including S137, Internal Controls, 
Quarterly reporting)

d) To resolve to approve outstanding invoices and payments

Recipient Reason for Payment Amount 
(inc. VAT)

Ref

M Varndell Litter removal 525.00 87.25

A Roberts Salary - Hours worked Feb 911.10 88.25

HMRC PAYE and NI (Feb Hours) 347.68 89.25

A Roberts Expenses 115.24 90.25

Shawbury Scouts Grant 250.00 91.25

Shawbury Guides Grant 250.00 92.25

Shawbury Players Grant 250.00 93.25

Crane Quality Counselling Grant 250.00 94.25

J Vernon Reimbursement 44.20 95.25

Per Pro Services Interim Internal Audit tbc 96.25

Access2Trees Burial Ground Hedge 492.00 97.25

16. Councillor Reports
To enable Councillors to raise issues requiring attention.

17. Other Reports
a) West Mercia Police 
b) RAF Shawbury
c) Shropshire Councillor
d) Locum Clerk (enclosed)
e) Committee reports

18. Items for Next Agenda (14th April 2026)

To enable Councillors to bring forward items for the meeting agenda.
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Signed Dated

Minutes of the Ordinary Meeting of the Parish Council held on 11th February 2026 at 
Shawbury Village Hall Starting at 7pm
Present

Councillors M Roberts (Chair), J Vernon, A Foster, J Manley, W Moss-Jones,
T Davies-Moss (left at 7.13pm, rejoined at 7.55pm). D Cooper,
K Pickering, Glyn Jones (joined at 7.07pm)

Locum Clerk A Roberts

Other Organisations 1 Members of the Public: 3

15/26 Public Session.
No matters raised.

16/26 Apologies
C Vernon
A Williams (Shropshire Council)

17/26 Declaration of Disclosable Pecuniary or any other interests or requests for dispensations
None declared

18/26 Casual Vacancy

Resolved: to co-opt Trevor Glyn Jones to the Council.

Cllr Jones signed his declaration of acceptance of office and joined the meeting.

19/26 Minutes of the Full Council Meeting held on 13  th   January 2026.  

Resolved: to approve as a correct record the minutes of the ordinary meeting of 
the Parish Council held on 13th January 2026. They were duly signed by the Chair.

20/26 Chairman’s Report
The Chairman reported the resignation of Cllr Jan Herbert and thanked her for her work 
on behalf of the council.
From the SALC executive meeting - Shropshire Council has permission to increase 
Council tax by up to 9%, and to deliver a minimum service. Also, there is a possible new 
parish council boundary review planned.

21/26 Policies and Procedures
a. To approve policies and procedures

Resolved: To approve the following policies: Equal Opportunities Policy, 
Complaints Procedure and Training Policy, IT Policy, Social Media Policy and 
GDPR Policies.
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Signed Dated

b. To agree the process for reviewing remaining policies
RESOLVED:
1. The Finance Committee will meet to review the following finance-related
     policies:

 Internal Controls
 Financial Reserves
 Grants and Donations
 Business and Financial Risk Assessment
 Business Continuity Plan

2. The remaining policies will be reviewed by the following councillors:
 Scheme of Delegation (Cllr Roberts)
 Communications (Cllr Davies-Moss)
 Website Management (Cllr Davies-Moss)
 Planning Policy and Process (Cllr Roberts)
 Confirming Local Connections (Cllr Roberts)
 Health and Safety Statement (Cllr J Vernon)
 CCTV (Cllr Foster)
 Burial Ground (Cllr Pickering)

The reviews will take place before the March meeting where the final versions will 
be approved.

Electronic versions will be supplied to the reviewers.

22/26 Communicating with Parishioners

RESOLVED: to approve the setting up of a Shawbury Parish Council Facebook 
page.

23/26 Parish Council Logo

RESOLVED: to adopt the new logo and use it on publications and communications 
from this date.

24/26 Buckingham Palance Garden Party
No nomination put forward.

25/26 Burial Ground
Covered in item 21/26b

26/26 Defibrillator

RESOLVED: to make contact with the new owners when the sale goes through. 
Until then the move is on hold and no further action will be taken.

27/26 Internal Audit

Resolved: To appoint Per Pro services to carry out the internal audit for 2025-26 
and, based on satisfactory service, retain them until financial year 2029-30 when 
new prices will be sought.

28/26 Playground Inspections

RESOLVED: Cllr Moss Davies will receive playground inspections and take the 
necessary actions



9

Signed Dated

29/26 Councillor Responsibilities

RESOLVED: that Cllr Cooper has responsibility for streetlights, Cllr Vernon has 
responsibility for seats and bus shelters and Cllr Manley has responsibility for the 
parish noticeboard.

30/26 Correspondence Received
The following was received in addition to routine/forwarded correspondence:
Elections Team – confirmation of vacancies (2 no.) and DOI reminders
SALC – Minutes of North Shropshire Area Committee
Residents:

 Letter of thanks for cutting Bridgway hedge
 Letter of concern re safety of Ebikes and E scooters in the village. This will be 

passed to the police.

31/26 Planning
No applications or decisions were received from Shropshire Council.

It was noted that a public meeting may be required when the Bloor Homes development 
application is submitted.

32/26 Financial Matters
a. Monthly Balance Record and reconciliation.

It was noted that the bank statements and financial records are reconciled to 31.1.26.

b. Banking Arrangements
The UTB account is now set up and users will receive information shortly.

c. Outstanding payments

Resolved: To approve the payments shown below.

Recipient Reason for Payment Amount £ 
(inc. VAT)

Ref

M Varndell Litter removal 525.00 80.25
A Roberts Salary – hours worked January 847.09 81.25
HMRC PAYE and NI (January) 309.18 82.25
Highline January Streetlight Repairs 572.40 83.25
Forester & Arborist Services Moat Tree Inspection 525.00 84.25
Heywoods Accountants Payroll (June – Dec 2025) 168.00 85.25
A Roberts Expenses 7.14 86.25

33/26 Councillor Reports
a) Cllr Manley

Has received a further complaint about speeds on Whitelodge Park.
Reported trees in the river – clerk will report to EA.

b) Cllr Roberts
Has received a complaint about the speed cushions on the Wem Road.
The CIL review group report should be released soon.
The PCC grant has been received and the VAS has been ordered.

c) Cllr Vernon
The paths around the field are washing away and require work – clerk will obtain 
quotes for the work.
Queried why streetworks information is no longer received – clerk to enquire
Has requested a quote for works at the Moat.
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Signed Dated

34/26 Other Reports
a) West Mercia Police

Circulated in advance of the meeting.
b) RAF Shawbury

Circulated with minutes.
c) Shropshire Councillor

Circulated in advance of the meeting.
d) Locum Clerk

Circulated in advance of the meeting
e) Committee reports

No additional information to the Chairman’s report.
35/26 S137 Grants and awards

RESOLVED: to make S137 grant funding available to the following organisations:
Shawbury Scouts - £200
Shawbury Guides - £200
Shawbury Players - £200
Severn Hospice - £200
Crane Quality Counselling - £200

36/26 Items for Next Agenda (10th March 2026)
 Quotes for path repairs
 Policies
 Activities for RAF Shawbury assistance

Meeting Closed at 20.17



Shawbury Parish Council Asset Register as at 31 March 2026

Asset Type Value (Net) Asset Detail Asset Value Location / Identification

Historic Assets £4.00 HA1 Burial Ground £1.00 Adjacent to Church n/a
HA2 Cycle Dirt Track £1.00 Playing field n/a

HA3 Car park extension & fencing £1.00 Playing field n/a

HA4 Allotment £1.00 Adjacent to Village Hall n/a
Street Furniture £176,410.00 SF1 Seats £6,300.00 Various locations £1,000.00

SF2 Metal Picnic Bench £950.00 Playing field £1,200.00
SF3 Large Metal bins x 3 £860.00 Playing field £550.00
SF4 Gates £1,000.00 Playing field £1,250.00
SF5 Bus Shelters (2 no.) £5,600.00 A53 £8,000.00
SF6 Street lights £150,000.00 Various locations £0.00
SF7 VAS Signs £11,700.00 A53 £11,700.00

Play Area: Erdington Close £21,855.00 EC1 Spring Duckling £1,000.00 Eardington Close £1,200.00
EC2 Toddler Unit £1,000.00 Eardington Close £250.00
EC3 Seats £155.00 Eardington Close £250.00
EC4 Steel Swings £2,700.00 Eardington Close £3,300.00
EC5 Dish Roundabout £1,000.00 Eardington Close £1,400.00
EC6 Galvanised Fencing £6,900.00 Eardington Close £10,000.00
EC7 Slide £6,600.00 Eardington Close £8,100.00
EC8 Rubber Safety Surface £2,500.00 Eardington Close £3,500.00

Sports & Fitness Equipment £26,510.00 SF1 Goal posts £810.00 Playing field £1,010.00

SF2 £15,500.00 Playing field £25,000.00

SF3 Riverside Sports Goal £10,200.00 Playing field £11,070.00
Play Area: Recreation Ground £48,022.00 RG1 Steel Swings £2,831.00 Recreation Ground £3,300.00

RG2 Swings with cradle seats £3,021.00 Recreation Ground £3,300.00

RG3 £2,050.00 Recreation Ground £1,200.00

RG4 Gull wing see saw £2,800.00 Recreation Ground £3,300.00
RG5 Spring Trio £1,800.00 Recreation Ground £2,200.00
RG6 Spinning Dish £1,240.00 Recreation Ground £1,400.00

Ref 
No.

Date 
acquired

Insurance 
Value (per 
unit)

Extended outdoor fitness 
area

Spring helicopter & 
crocodile



RG7 Four Stepping pods £400.00 Recreation Ground £550.00
RG8 Penley Unit £5,150.00 Recreation Ground £7,610.00
RG9 Slide with safety surface £6,600.00 Recreation Ground £8,100.00
RG10 Sutcliffe Long Climber £9,000.00 Recreation Ground £12,000.00
RG11 All Ability Roundabout £7,130.00 Recreation Ground £10,000.00
RG12 Ground Surfaces £6,000.00 Recreation Ground £10,000.00

Tools & Equipment £1,880.00 TE1 Shindaiwa strimmer £680.00 Shed £750.00
TE2 Helmet, 2 forks, bow saws £100.00 Shed £100.00

TE3 £300.00 Shed £300.00

TE4 £400.00 Shed £547.00

TE5 £400.00 Shed £425.00

CCTV Equipment £5,890.00 CC1 CCTV Camera £2,300.00 Village Hall £750.00

CC2 £2,090.00 Village Hall £500.00

CC3 £1,000.00 Village Hall £1,000.00

CC4 £500.00 Village Hall £500.00

Misc Assets £4,600.00 MS1 Defibrillator and Casing £1,000.00 Church Street £1,300.00
MS2 Shed £3,600.00 Near Village Hall 2023-24 £4,200.00

£281,571.00 £157,912.00

Value March 2025 £131,567.00
Disposals total £0.00
Additions total £150,004.00
Value at March 2026 £281,571.00

Loppers, post hole spade, 
tamper, forks
Stihl Petrol grass strimmer 
with attachments
FS100 STIHL brush cutter 
with cow handles

Digital Video Recorder and 
accessories
Bosch pole mounting 
bracket, microwave radio 
link, flat screen monitor
Anti climb guard, boch 
power cable, accessories
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Shawbury Parish Council
Governance Review Financial Year 2025/26

(Clerk’s notes added in red)

Internal Control Test Observations/Recommendations Auditor’sNotes
Clerk’s Notes

Proper bookkeeping Is the cash book maintained 
and up to date?

Year-end checks.

Is the cash book 
arithmetically correct?

Ditto.

Is the cash book regularly 
balanced?

Ditto.

Standing Orders, 
Financial Regulations 
and Payment Controls

Has the Council formally 
adopted Standing Orders, 
Financial Regulations?

Yes.

Date S/Os last reviewed. December 2025.
Date FinRegs last reviewed. December 2025.
Has a Responsible Financial 
Officer been appointed with 
specific duties?

Yes. The clerk.

Have items or services 
above the de minimis 
amount (per FinRegs) been 
competitively purchased?

n/a Checked at year-end.
Will need to look at contractual 
arrangements next year.

Are payments in the cash 
book supported by purchase 
orders, invoices, authorised 
and minuted?

Minuted, including VAT. Suggest explicit VAT figure 
included.  Further checks needed 
year-end.
Don’t have evidence for all 
payments earlier this year. 

Has VAT on payments been Not obviously, per five-month Ensure clear accounting prior to 
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identified, recorded and 
reclaimed?

review provided. year-end.
Yes

Is s137 expenditure 
separately recorded and 
within the statutory limit?

Year-end check. Note:  s137 grants last awarded 
Feb 2025.

Have s137 payments been 
approved and included in 
the Minutes as such?

Not all. For the clerk to action

Risk Management 
Arrangements

Does a review of the 
Minutes identify any unusual 
financial activity?

See Notes below. Key concern is decisions being 
made out of lawful meetings, and 
decisions made on items not on 
the published agenda.

Do Minutes record the 
Council carrying out an 
annual risk assessment or 
review of their risk 
management scheme?

Feb. 2026, minutes note that 
Finance Committee will meet to 
review.

No Finance Committee 
agendas/minutes/membership/ToR 
available, although Minute 25/259 
establishes.  Rectify asap.
March agenda and committee ToR 
added to the website. 

Date of Risk 
Assessment/Management 
Policy review and adoption

Not yet happened. March Meeting

Is insurance cover 
appropriate and adequate?

Year end check. ??

Are internal financial 
controls documented and 
regularly reviewed?

None apparent. FinCom to confirm Internal 
Controls policy, resolved at Feb26.
To be reviewed before year-end

Budgetary controls Has the Council prepared 
an annual budget in support 
of its precept and has this 
been minuted as being 
approved?

Yes. December 2024, minute 24/105

Has the precept been Yes. December 2024, minute 24/105. 
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calculated from the budget 
and been approved?

Note: best practice is to approve 
Budget and Precept decisions 
separately (implemented January 
2026).
For the clerk to action

Does the budget include an 
actual completed year?

No. Budgeted figures only.  Add asap.
Will be done before year-end

Is actual expenditure 
against budget regularly 
reported to the Council?

In part. Report provided after five months. 
Additional information (sums, %s) 
would be more useful.  New 
Budget Report provided at Jan 
2026 meeting.
Also at March meeting

Has the Council agreed a 
General Reserve Policy?

No. March 2026

Are there any significant 
unexplained variances from 
budget?

Year-end check. Underspent in a number of areas – 
due to changes of clerk? 

Where necessary, does the 
council have a formal 
Investment Policy (bank 
balances over £100K)?

n/a Policy has been drafted as 
balances will be over £100k next 
year.

Income Controls Is income properly recorded 
and promptly banked?

Year-end check.

Does the precept recorded 
agree to the Council Tax 
authority’s notification?

Ditto. No copy of the notification 
available

Are security controls over 
cash and near-cash 
adequate and effective?

Ditto. No cash

Petty Cash Procedures Is all petty cash spent 
recorded and supported by 

n/a No evidence that petty cash is 
used.



Page 4 of 9

VAT invoices/receipts?
Is petty cash expenditure 
reported to each Council 
meeting?

n/a

Is petty cash reimbursement 
carried out regularly?

n/a

Payroll Controls Do all employees have 
contracts of employment 
with clear terms and 
conditions?

To be undertaken at year-end. Locum Clerk appointed January 
2026.
Contract in place for Locum and 
permanent roles

Do salaries paid agree with 
those approved by the 
Council?

Ditto.

Are salaries above the 
National Living Wage / 
Minimum Wage?

Ditto.

Are other payments to 
employees reasonable and 
approved by the Council?

Ditto.

Have PAYE/NIC been 
properly operated by the 
Council as an employer?

Ditto. Managed by a payroll processor

Asset Controls Does the Council maintain a 
register of all material 
assets owned or in its care?

Yes.

Are the assets and 
investments registers up to 
date? When were these last 
reviewed?

Dated 31/3/25. Suggest review prior to year end.  
Add nominal £1 values for land 
owned, and re-state prior year 
values on AGAR. On March 
agenda

Does the asset insurance 
valuations agree with those 

Year end check. No insurance values at present. 
Will try to update before year-end.
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in the asset register?
Bank reconciliation Is there a bank 

reconciliation for each 
account and is this reported 
to Council?

Yes.

Is a bank reconciliation 
carried out regularly and in a 
timely fashion?

Yes, for each meeting recently.

Are there any unexplained 
balancing entries in any 
reconciliation?

Year end check.

Year-end Procedures Are year-end accounts 
prepared on the correct 
accounting basis?  
(Receipts and Payments, or 
Income and Expenditure)?

n/a

Do accounts agree with the 
cash book?

n/a

Has a year-end bank 
reconciliation been 
undertaken?

n/a

Is there an audit trail from 
underlying financial records 
to the accounts?

n/a

Where appropriate, have 
debtors and creditors been 
properly recorded?

n/a

Procedural Is eligibility for the General 
Power of Competence 
properly evidenced?

n/a

Have points raised on the 
last Internal Audit report 

Unknown. IA report not available on website. 
Post asap.
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been considered by Council 
and actioned?

No copy available

Transparency:  For 
smaller councils with 
turnover under £25,000

Have the following been 
published?  All items of 
expenditure above £100; 
End of year accounts; 
Annual governance 
statement; Internal Audit 
Report; List of councillor or 
member responsibilities; 
Location of public land and 
building assets; Minutes, 
agendas and papers of 
formal meetings.

Yes, within minutes; Yes 
(unauthorised); Yes; No; Yes, 
within May 2025 Minutes; No; Yes.

Note:  SPC is not legally obliged to 
comply with publication of all of 
these items (turnover above £25K 
and below £200K), but compliance 
is best practice.
Everything available will be on the 
website before year-end

Councils that are Burial 
Authorities

Records of burials and 
ERoBs tally with receipts? 

Year-end check Nothing on website.

Councils with 
Allotments

Correct notice given of 
increases in fees? 

Uncertain? Nothing on website.
Unsure of the fees for the 
allotment – will add to website 
when available.

Appropriate leases in place? ?
Councils with Charities Are all Charities up to date 

with Charity Commission 
filing requirements?

n/a

Has the Council been 
named as Sole Trustee on 
the Charity Commission 
Register?

n/a

Is the Council acting in 
accordance with the Charity 
Trust Deed?

n/a

Are the Charity meetings n/a
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and accounts recorded 
separately from those of the 
Council?

Digital and Data 
Compliance (Assertion 
10)

Has the Council adopted a 
Data Protection Policy?

Yes. February 2026.

Has the Council put in place 
Privacy Notices?

Yes. January 2023.  Suggest review.
Reviewed Feb 26

Is the Council registered 
with the Information 
Commissioner’s Office?

Yes. Certificate expires Oct 2026.

Does the Council’s website 
meet accessibility 
requirements?

Yes. Accessibility Statement on 
website.  Suggest add date, and 
date of last routine scan for 
accessibility compliance.
Will ask web provider how to do 
this.

Does the Council own its 
website? Does it operate 
with at least one Council-
owned email address?

Yes.

IT Policy:  date adopted. 
Does it include training 
requirements for 
councillors?

11/2/26.  Unknown Yes

Publication Scheme – has 
the council adopted an ICO-
compliant publication 
scheme?

Yes. February 2026.

FoI/SAR – does the Council 
have a clear procedure for 
dealing with these?

Yes. February 2026.
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Per Pro Services Ltd
February 2026

Queries/observations:
Are you going to update the asset register at the March meeting? Yes Assets which cannot be sold, eg, burial grounds, should be 
listed with a nominal £1 value. done Add in the locations of the land assets.  Does the pc not own the recreation ground? Leased

May Minutes:  Observations are:  the first item of an annual meeting MUST be the election of the chairman.  Minute 24/165 – 
annual accounting statements were not approved.  Internal Auditor’s report ought to be noted prior to approval of AGAR. Will be 
actioned in May 26

July minutes mention an emergency meeting on 24 June.  No agenda or minutes are present on the website.  Any decision made 
at this meeting are therefore unlawful and to be disregarded.   Suggest that decision to confirm bank signatories be made asap. To 
be made in March. 

Councillors to note the following points
July minutes 25/211 AOB. Note that AOB is not allowed. Please note that ONLY items as listed on the agenda may be discussed 
and decided upon.  This decision is unlawful and must be disregarded. 

August minutes 25/126d.216d  Decision to allow six months exemption to Moss-Jones unlawful, since not on agenda. 25/128.8. 
Decision unlawful. Will discuss with auditor

September minutes 25/229.g.  No proposal and decision possible, as above. 

25/243 Matters arising – decisions made are unlawful, since not specified on agenda.

Note:  names of individuals are frequently mentioned in Minutes.  Ensure that prior written permission for this is obtained (GDPR 
issue). For clerk to note

25/245 Accounts A. Bank reconciliation.  Not valid. 
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10.2.26 Agenda Item 15c

Shawbury Parish Council Financial Management Update

1. Section 137 Payments

Shawbury Parish Council makes grant payments under Section 137 of the Local 
Government Act. S137 enables the council to spend money on things they don’t have any 
other legal power to fund, such as local projects that aren't covered by specific legislation. 

S137 can only be used if no other legislation allows a payment to be made. The payment 
must be in the interests of and bring direct benefit to some or all of the parish or its 
residents. It cannot be used for the benefit of just one person. 

The maximum amount that can be spent is based on the number of electors and a 
nationally set value per elector. Shawbury PC’s S137 information is shown below.

Financial Year Value per 
elector

No of electors Max Allowable 
S137 spend

S137 (Grants) 
Budget

2025-26 £11.10 2068 £22,954.80 £1,000

2026-27 £11.60 tbc tbc £1,000

As can be seen, the S137 budget is well within the set limits.

2. Predicted Outturn Quarter 4 2026

The figures below represent actual income and expenditure for April 2025 to February 
2026 and estimated for March 2026. It is anticipated that these figures will change.

Please note that some costs may be recorded against the wrong budget line as the clerk is 
still becoming familiar with the council’s budget.

Payments

Budget
Estimated 
Spend % spent Variance

Other Payments
Miscellaneous Payments 0 742.74 -742.74
Contingency 8000 0 0 8000
Office Rent 500 0 0 500
Misc 0 0 0 0
Total Other Payments 8500 742.74 8.74% 7757.26

Administration
General Administration 0 93.99 -93.99
Website / IT 450 942.5 -492.5
Councillor Expenses 100 4.67 95.33
Audit 850 860 -10
Rents 2500 1550 950
Training 300 210 90
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Insurance 2750 3082.5 -332.5
Affiliations 1250 1333.47 -83.47
Election Costs 1000 155 845
Total Administration 9200 8232.13 89.48% 967.87

Asset Management
Streetlight Maintenance 6000 2968 3032
Streetlights Energy 0 4842.35 -4842.35
Streetlight Upgrades 3000 0 3000
Play Area Insp / Maint 5000 1676.85 3323.15
Moat / Glebe Areas 4000 519.53 3480.47
Hedge / Grass Cutting 9000 2584.47 6415.53
CCTV 3000 0 3000
Tree Maintenance 2000 1185 815
Moat/Glebe/Field path 
mtce 3400 0 3400
Playing Field 500 0 500
Cycle Track 500 0 500
Fitness Area 500 0 500
Car Park 200 0 200
Defibrillator 200 926.25 -726.25
Seats/Bus shelters 500 0 500
Total Asset 
Management 37800 14702.45 38.90% 23097.55

Burial Ground
Burial Ground Costs 500 2404.63 -1904.63
Total Burial Ground 500 2404.63 480.93% -1904.63

Environment
Litter collection 6500 6225 275
Env Mtce Project 3000 0 3000
Floral Gateways 650 0 650
Parish Paths 1000 50 950
Total Environment 11150 6275 56.28% 4875

Community
Community Awards 100 71.7 28.3
Grants/Donations S137 1000 1000 0
Total Community 1100 1071.7 97.43% 28.3

Staffing
Staff - non salary costs 900 385.75 514.25
Salary, NI, Payroll Costs 12500 13236.81 -736.81
Total Staffing 13400 13622.56 101.66% -222.56

Total Payments 81650 47051.21 57.63% 34598.79
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Receipts

Budget
Estimated 
Income Variance

Other Receipts
Bank Interest 1400 1162.4 -237.6
CIL / Neighbourhood 
Fund 1320 405 -915
VAT Repayments 0 0
Miscellaneous Receipts 500 10327.13 9827.13
Allotment Rents 0 0 0
Burial Income 500 275 -225
Total Other Receipts 3720 12169.53 327.14% 8449.53

Precept
Precept 58850 58850 0
Total Precept 58850 58850 0

Total Receipts 62570 71019.53 113.50% 8449.53

In addition, approximately £2,395 in VAT will be reclaimed in April 2026.

The predicted level of General Reserve at year-end cannot currently be calculated.

3. Internal Controls
Internal control checks should be carried out by a councillor each quarter (July, October, 
January and April). 

As no checks have been carried out so far this year, one overall check will be carried out 
before year-end and will look at:

• Provision of quarterly finance information
• Monthly bank reconciliations
• Evidence for spending
• Evidence for income
• Salary payments
• Any other relevant information
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Clerk’s Progress Report March 2026

Progress on Actions arising from Council Resolutions

Council Resolution Progress Notes
Develop induction packs, including 
information on assets and contractors

Ongoing.

Submit Precept Request New bank details supplied.

Arrange switch to Unity Trust Bank Completed

Make contact with new owners re moving 
defibrillator

On hold until they take up 
residence

Other Actions (including those not covered in resolutions)

Action Progress Notes
Take action to fill casual vacancy 1 Completed
Take action to fill casual vacancy 2 & 3 On March agenda
Contact Access2Trees about tree adjacent 
to the Green.

Work ordered

Policy Revisions See below
Tidy up finances 95% sorted
Works order for Vehicle Activated Signs Raised
Costs for graveyard hedge Requested 
Streetworks information Email sent
Maintenance of paths around playing field
Contact EA about trees in Roden Done
Check Shawbury Lodge planning app No application found
Detailed list of Nobridge work Requested
Arrrange for Burial Ground hedge cutting Completed and invoiced

Policy Updates

Policy Progress Policy Progress

Standing Orders Adopted Scheme of Delegation

March 
Agenda

Financial Regulations Adopted Reserves 

Code of Conduct Adopted Communications

Co-options Procedure Adopted Website Management

GDPR Policies Adopted Planning Policy & Procedure

Training Adopted Confirming Local Connections

IT & Email Adopted Business Continuity Plan

Social Media Adopted Business Risk Assessment

Equality & Diversity Adopted Health & Safety Statement

Complaints Procedure Adopted Asset Register

Grants and Donations March 
agenda

CCTV

Statement of Internal Controls Burials Procedure In progress
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