
Shawbury Parish Council

To all Members of the Council. You are hereby summoned to attend a Meeting of the Parish 
Council of Shawbury to be held on Tuesday 13th January 2025 at Shawbury Village Hall 
commencing at 7pm in order to conduct the business enclosed on the agenda below.

Signed: Date: 8th January 2026

1. Chairman’s welcome, announcements and public session
Members will consider any issues raised by members of the public

2. Apologies

3. Declaration of Disclosable Pecuniary or any other interests or requests for 
dispensations
Declaration of any disclosable pecuniary interest in a matter to be discussed at the meeting and 
which is not included in the register of interests.  Members are reminded that they are required to 
leave the room during the discussion and voting on matters in which they have a disclosable 
pecuniary interest, whether or not the interest is entered in the register of members interests 
maintained by the Monitoring Officer.

Members are reminded that they must declare non-pecuniary interests relating to agenda items

4. Minutes of the Full Council Meeting held on 9th December

To consider and approve

5. Chairman’s Report – to receive

6. Staffing and Finance Committees – to agree membership.

7. Policies and Procedures – to approve the following (copies enclosed):
 Grants Procedure
 Equal Opportunities Policy
 Complaints Procedure
 Training Policy

8. Parish Matters
a. Six month rule - to note actions taken in relation to C Forshaw’s seat
b. Casual Vacancy - to resolve to fill the existing vacancy as approved by Shropshire 

Council
c. Grants and awards – to consider if communication/publicity is needed
d. Code of Conduct Training – to consider requirement
e. Police and Crime Commissioner’s Grant – to approve match funding

9. Correspondence – to consider

10. Planning
a. To receive planning applications from Shropshire Council

25/04787/LBC Replacement of 6No. windows to front elevation.
Castle View, 13 Edgebolton, Shawbury

b. To note planning decisions made by Shropshire Council

25/04259/FUL 38 Poynton Road, Shawbury, Shrewsbury, Shropshire, SY4 4JR
Proposed single storey side extension and porch to front elevation.
Decision: Grant Permission.

11. Financial Matters
a. To receive update on Monthly Balance Record and reconciliation
b. To receive the budget report for Quarter 3
c. Banking Arrangements – to review (enclosed)



Locum Clerk: Mrs A Roberts www.shawbury-pc.gov.uk  clerk@shawbury-pc.gov.uk

d. To approve annual budget for 2026-27 (enclosed)
e. To agree the precept for 2026-27
f. To resolve to approve outstanding invoices and payments

Recipient Reason for Payment Amount 
(inc. VAT)

M Varndell Litter removal 525.00

Shropshire Council Election Costs May 2025 125.00

A Roberts Salary - Hours worked November 420.17

HMRC PAYE and NI (Nov Hours) 120.99

A Roberts Salary - Hours worked December 653.56

HMRC PAYE and NI (Dec Hours) 223.62

12. Councillor Reports
To enable Councillors to raise issues requiring urgent attention.

13. Other Reports
a) West Mercia Police
b) RAF Shawbury
c) Shropshire Councillor
d) Locum Clerk (enclosed)
e) Committee reports

14. Items for Next Agenda (10th February 2026)
To enable Councillors to bring forward items for the meeting agenda.
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Signed Dated

Shawbury Parish Council

Minutes of the Ordinary Meeting of the Parish Council held on 9th December 2025
 at Shawbury Village Hall Starting at 7pm

Present

Councillors M Roberts (Chair), J Vernon, A Foster, D Cooper, J Manley, K Pickering,
T Davies-Moss (joined at 7.55pm)

Unitary Councillor

Locum Clerk A Roberts

Other Organisations 1 Members of the Public: 2

25/257 Public Session.
One member of the public raised the issue of flooding on her property on Chantry Close. 
The Clerk will follow this up.
One member of the public who has expressed an interest in the Clerk’s role introduced 
himself to the Council.

25/258 Apologies
Cllr D Cooper, Cllr J Herbert, Cllr A Williams (Unitary Councillor).
It was noted that C Forshaw was not in attendance as he is no longer a Parish Councillor
under the 6-month rule. The Clerk will write to him regarding this matter.

25/259 Declaration of Disclosable Pecuniary or any other interests or requests for 
dispensations
None declared

25/260 Minutes of the Full Council Meeting held on 14th October and Extraordinary Parish 
Council Meeting held on 11th November 2025.

Resolved: to approve as a correct record the minutes of the ordinary meeting of the 
Parish Council held on 14th October 2025 and Extraordinary Parish Council Meeting held 
on 11th November 2025. They were duly signed by the Chair.

25/256 Locum Clerk Employment

Resolved: to employ Amanda Roberts using the NALC contract and to add her to 
the Council’s payroll.

25/257 Chairman’s Report – circulated prior to the meeting.
The following were highlighted:

 Bloor Housing public exhibition, 16th December (3pm – 6pm) at the Village Hall.
 An application for a grant for a VAS has been submitted to the PCC. If successful

the Council will match fund by purchasing a second VAS.
 Highline will shortly install the lights on the Christmas tree.

25/258 Induction Packs for Councillors

Resolved: That induction packs will be developed for Councillors. They will 
include information on assets and contractors.
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Signed Dated

25/259 Staffing and Finance Committees

Resolved: That Staffing and Finance Committees will be set up. The terms of 
reference are agreed. Cllr J Vernon will chair Staffing, Cllr Davies-Moss will chair 
Staffing.

The Clerk will write to all Councillors asking for volunteers to sit on the committees. Cllr 
Manley has expressed an interest in Finance and Cllr Pickering in Staffing.

25/260 Policies and Procedures

Following a discussion it was:
Resolved: That the following policies and procedures are approved:

 Standing Orders (as amended)
 Financial Regulations (as amended)
 Members’ Code of Conduct
 Co-options Procedure

Cllr J Vernon will draft the Council’s health & safety risk assessment and the asset 
register. The Clerk will draft the business risk assessment. These will be brought to a 
future meeting.

25/261 Shropshire Council Memorandum of Understanding

Resolved: The Council will sign up to the Memorandum of Understanding.

25/262 Correspondence (circulated prior to the meeting)

Additional correspondence received: Shropshire Council Elections Team have given 
authorisation for the Casual Vacancy to be filled.

Resolved: to note the correspondence received.

The Clerk will contact Access2Trees about the tree adjacent to the Green.

25/263 Planning
a. Planning Applications from Shropshire Council – none received.

b. Planning decisions made by Shropshire Council
25/01429/FUL
Barn East Of Painsbrook Farm, Painsbrook Lane, Hadnall, SY4 4BA
Conversion of agricultural building to provide agricultural workers dwelling 
Grant Permission

25/264 Financial Matters
a. To receive update on Monthly Balance Record and reconciliation
The Clerk gave a verbal report about the available financial information and is aiming to 

provide a full picture in January.

b. To resolve to approve outstanding invoices and payments

Recipient Reason for Payment Amount 
(inc. VAT)

Shropshire Council Outstanding Payment 274.00

SALC Training 90.00

Mike Varndell Litterbins 525.00
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Signed Dated

Highline Streetlight Condition Survey 747.00

R Pinches Grasscutting 450.00

PKF Littlejohn External Audit Fee 378.00

Highline November Streetlight repairs 1382.40

Highline Church Christmas Tree 210.00

A Roberts Locum Clerk Services (before tax) 533.10

Matt Thorpe Works completed 277.04

J Vernon Signage 27.00

Kelvin Pickering Reimbursement (Bin Permit) 56.00

J Manley Reimbursement (RBLI Poppies) 42.50

25/265 Councillor Reports
a) Cllr Roberts will talk to Cllr Williams before taking any action in relation to the 

direction sign to St Mary’s School
b) Cllr Pickering – raised concerns about visibility when turning right off the A53 

because of the hedgeline.

25/266 Other Reports
a) West Mercia Police

No report supplied.
b) RAF Shawbury

Flight Lieutenant Jim Hobkirk introduced himself as the new representative. He 
confirmed that work on the base is due to be completed shortly.

c) Shropshire Councillor
Report submitted before the meeting. To be circulated with the minutes.

d) Locum Clerk
The LC outlined work that will be required over the coming weeks/months to 
ensure that the Council is prepared for it’s end of year Audit.

e) Committee reports
The Chair
Cllr Foster reported on behalf of the Village Hall Committee and reported repairs 
and upgrades under consideration. He will ascertain if the CCTV will cover the 
Unknown Tommy and if a charity box is to be located next to the hall.

25/267 Items for Next Agenda (13th January 2026)
The following were raised:

 Budget and precept
 Software and systems for the Clerk
 Code of conduct training
 Continued policy revisions

Meeting Closed at 20.22



Shawbury Parish Council
GRANTS & DONATIONS POLICY 

1. Purpose of the Policy

Shawbury Parish Council awards grants to support organisations and activities that benefit 
residents of Shawbury Parish. Grant funding is provided from an annual budget agreed by 
the Council as part of its precept.

2. Types of Grants

Minor Grants: Typically up to £200 per organisation per financial year.

Major Grants: Normally up to £500 per project for clearly defined development projects.

3. Eligibility

Eligible Ineligible
 Organisations or community groups 

within the parish
 Organisations outside the parish who 

can show that their work benefits 
people from Shawbury

 Private individuals
 Political parties
 Organisations whose work does not 

provide any benefit to Shawbury 
residents

 Organisations whose sole purpose is 
make profit

 Religious organisations (unless for a 
purpose that does not discriminate on 
grounds of belief)

 Organisations who request funding to 
support their statutory responsibilities

4. Application Process

Applications must be made using the Council’s application form and include recent financial 
accounts. Major grant applications must include project details and quotations.

5. Decision-Making

Applications are usually considered at the February Council meeting. Councillors will assess 
eligibility, benefit to residents, realism of costs, and availability of alternative funding.

6. Payment and Monitoring

Approved grants will be paid by bank transfer, usually before the end of March. Recipients 
may be required to report on how funds are spent.

7. Unsuccessful Applications

Applicants will be informed by the Parish Clerk and may receive guidance for future 
applications.

Adopted January 2026
Review Frequency Annual



Shawbury Parish Council
Equality & Diversity Policy

1. Background
The Public Sector Equality Duty came into force in 2011 and stems from the Equality Act 
2010. The Duty applies to public bodies and others carrying out public functions. It is 
recognised as supporting good decision making by ensuring that public bodies consider the 
effect of their decisions and actions on different groups and individuals within the 
community. Consequently, it helps the Council to deliver policies and services which are 
accessible to all and meet the needs of a diverse range of people within the community. 

2. Policy Statements

1. Overarching Declaration

Shawbury Parish Council will provide representation, information, facilities, services and 
opportunities for employment to all irrespective of:

 Gender, including gender reassignment
 Marital or civil partnership status
 Religious belief or political opinion
 Race (including colour, nationality, ethnic or national origins)
 Disability
 Sexual orientation
 Age

2. Decision Making

The Council opposes all forms of discrimination and will not discriminate on any of the above 
grounds. The Council will ensure that all its decisions are made objectively and without 
discrimination. Where required, the Clerk will provide advice or guidance to members to 
ensure that their decisions comply with the requirements of the Duty. 

3. Policies

When developing or reviewing policies, the Council will ensure that they will impact fairly on 
all members of the local community. 

4. Culture

The Council will strive to create a culture where differences are respected and valued, 
thereby promoting dignity and equality.  It will aim to prevent barriers, bias or discrimination 
that can prevent individuals or groups from contributing fully to the community. 

5. Awareness of Legislation

The Council will challenge discrimination and will aim to treat all in the community with 
equality and fairness to all in the community. All members and officers are expected to be 
aware of, and understand, the Equality Act 2010.



3. Equality Commitments
The Council is committed to:

 Promoting equality of opportunity for all
 Promoting an environment in which all persons are treated with respect.
 Preventing direct and indirect discrimination and harassment
 Fulfilling its legal obligations under equality legislation and codes of practice.
 Complying with its own equality policy.
 Taking affirmative and positive action, including legal action if appropriate

4. How the Policy will be Implemented:
 Communicate the policy to councillors and staff 
 Incorporate the aims of this policy into the Council’s general practices
 Ensure that those who deal with the Council also comply with the policy in respect of 

their work for, or with, the Council.

5. Monitoring and Review
The effectiveness this policy will be reviewed annually, and action taken as necessary. Any 
failures to comply with the policy will be reported to members at the next Full Council 
meeting. 

Approved 8th January 2026

Reviewed Annually

Next Review Date May 2026



Shawbury Parish Council
Complaints Procedure

1. Background
Shawbury Parish Council defines a complaint as ‘an expression of dissatisfaction about the 
Council’s action or lack of action or about the standard of a service, whether the action was 
taken or the service provided by the Council itself or a person or body acting on behalf of the 
Council’.

Complaints can provide valuable learning points which help to improve service delivery. The 
Parish Council’s Complaints Procedure aims: 

 To ensure that customers are treated fairly and assist them in making a complaint by 
being easy and straightforward to use; 

 To ensure complaints will be investigated as quickly and thoroughly as possible, and 
in a positive, problem-solving manner; 

 To ensure that the outcome and resolution of complaints will be used to monitor the 
Council’s performance and improve service delivery; 

On the receipt of a complaint in the first instance the Parish Clerk or Chairman will make every 
attempt to contact the complainant to attempt to resolve the complaint informally. If this is not 
possible then the formal complaints procedure is outlined below.

2. Types of Complaints

a. Complaints against Councillors
All councillors sign to undertake to observe the Code of Conduct adopted by the Parish 
Council. A full copy of the Code of Conduct is available on the Parish Council’s website at 
www.Shawbury  -pc.gov.uk   If after studying the Code of Conduct a complainant feels a 
Councillor has broken any of the rules in the Code of Conduct, they should refer the 
complaint directly to the Monitoring Officer, Shropshire Council, The Guildhall, 
Shrewsbury. 

b. C  omplaints against the Clerk:   
Complaints should be in writing to the Chairman, Shawbury Parish Council, c/o Westmead, 
Tilley Road, Wem, SY4 5HA.

c. Other Complaints
Any other complaints should be in writing to the Parish Clerk at the above address. 

3. Receipt of Complaints
All complaints must be submitted in writing.

The Council will not consider anonymous complaints therefore a name and contact address 
must be included with all correspondence. Complaints should include as much information as 
possible. 

Receipt of the complaint will be acknowledged by either the Clerk or Chairman within seven 
working days and the complainant will be informed who will be investigating the complaint. 
The Council aims to be able to resolve most non-complex complaints immediately, but for 
more complex issues an investigation may need to be undertaken. 

http://www.whixallparish.org.uk/


Shawbury Parish Council
Complaints Procedure

On receipt of a complaint, the Clerk or the Chairman (if the complaint relates to the Clerk), 
will seek to settle the complaint directly with the complainant.  This will not be done without 
first notifying any person complained about, giving them an opportunity to comment. 

4. Complaint Investigation 
If it has not been possible to resolve the complaint informally, the Council will form a 
Complaints Committee which will formally meet to investigate the complaint in more detail.

If deemed necessary at this stage the complainant may be invited to a meeting with the 
Complaints Committee to discuss the issues raised. If the complainant is submitting 
documentation or evidence for the meeting they should provide copies to the Complaints 
Committee at least 7 clear working days before the meeting.  Similarly the Clerk will supply 
the complainant with copies of any Parish Council documents that are requested, provided 
these are documents available under the Freedom of Information Act 2000 and Data 
Protection Act.

The complaints committee will present the findings of investigations into complaints to the next 
Parish Council meeting along with any recommendations for any future service improvements 
identified as a result of the complaint.

Under Public Bodies (Admission to meetings) Act 1960 the Council or Committee may 
consider whether the circumstances warrant the matter being discussed in the absence of 
the press and public.  In the interests of openness and accountability there must be clear 
relevant reasons or a request from the Complainant for the matter to be held without the 
presence of the press or public.  The decision of the Council or Committee, however, will be 
made public at the end of the meeting.

Investigations will be dealt with as quickly as possible and under normal circumstances the 
complainant should receive a written response within 20 working days however in the case of 
complex  complaints  if  it  is  not  possible  to  meet  this  timescale  the  complainant  will  be 
informed.

It should be noted that currently the Local Government Ombudsman has no jurisdiction over 
Parish and Parish Councils. 

5. Unreasonable and Persistent Complainants
From time to time the Parish Council receives complaints from members of the public. 
In the event that a complainant begins to make frequent contact with the Parish Clerk and 
hinders the normal day to day running of the Parish Council, the  Council will implement a 
policy for dealing with frequent or vexatious complainants, since such complaints can be 
time consuming and could lead to unnecessary additional cost to the Council tax payer. 

The Parish Council’s policy for dealing with unreasonable and persistent complainants will 
become operative if the complainant is deemed to be unreasonably persistent.

6. Policy for dealing with unreasonable and persistent complainants
A vexatious complainant will be notified that the Council’s Policy for dealing with 
unreasonable and persistent complaints is to be enforced, together with the reason why. 

The complainant will then be asked to adopt one or all of the following procedures 
 To contact the Parish Council in a particular form (for example, letters only); 



Shawbury Parish Council
Complaints Procedure

 To only contact Council Staff with a Councillor present; 
 To only telephone the Council on specified days and times;.
 To enter into an agreement about future contact with the Parish Council. 

The Council will decide how long it will spend on any one complaint and whether it feels the 
complaint has been sufficiently dealt with. In all cases where a complainant is deemed to be 
unreasonable and persistent, the Council will write to the complainant to justify its course of 
action and explain for how long it will be operative. 

The complainant may challenge the Council’s decision, although proof that the complaint 
has not been sufficiently dealt with will be required. However, if deemed to be a fair 
challenge the Council will conduct a review of the complaint and will reconsider whether the 
complaint should still be treated as unreasonable and/or vexatious.

Adopted 8th January 2026
Review Frequency Annually
Next Review due May 2026



Shawbury Parish Council
Training Policy

1. Introduction
Shawbury Parish Council (SPC) recognises that having a well-trained, knowledgeable team 
of members and employees is beneficial for organisation and the wider community. It is, 
therefore, committed to encouraging members and staff to improve their knowledge and 
understanding through training and development.

SPC values the time given by its members to their community and this policy is aimed at 
maximising the rewards from that time by ensuring that its members understand and enjoy 
the role they undertake..

2. Training Needs
A training budget will be provided and SPC will identify training needs in the light of the 
overall objectives of the Council and the requirements of the individual through and formal 
and informal discussions.  Recommendations regarding training needs are made by the 
Parish Clerk. Decisions regarding training needs of individual councillors or members of staff 
are made by the full council.

3. Training for Members of the Council
SPC will:

 encourage its members to attend training meetings relevant to their specific roles and 
the needs of the Council;

 ensure that the training offered to its members is no less than the minimum 
Continuous Professional Development required by the Society of Local Council 
Clerks (SLCC).

 ensure that all new members receive appropriate training at the earliest opportunity 
and are provided with all relevant information about becoming a Shawbury Parish 
Councillor. For all councillors, in-house training to meet specific needs may be 
arranged to enable all councillors to attend.

 look for joint training opportunities with adjacent town and parish councils where 
appropriate. If this is not possible and the Council deems that training is necessary 
then all approved training costs will be met by the Council.

4. Funding for Training
SPC will ensure that training for members and staff is adequately covered as an item in the 
annual budget.  Also, that membership fees for associated organisations are included in the 
annual budget.

SPC is committed to networking with other Councils and will look for joint training 
opportunities with adjacent town and parish councils where appropriate. If this is not possible 
and SPC deems that training is essential then training costs will be met by SPC.

Adopted January 2026
Review Frequency Annually
Next Review due May 2026

















Briefing Note: Banking Arrangements

Introduction

The Council currently banks with RBS and all the Council’s payments are made using 
cheques despite a change in legislation in 2010 which allowed the use of online banking by 
parish councils. It is understood that online banking was briefly used by the former clerk, but 
there are no records or details available. 

All cheques are currently authorised by two signatories (dual authorisation). There is no 
proposal to change this important safeguard. 

RBS enables the Council to maximise interest by setting a minimum balance, below which 
funds are automatically transferred from savings into the working account. 

This briefing note outlines the online banking options that have been explored along with any 
actions that will be required before the Council can change to this way of operating. 

Internet Banking Options

High Street Banks
 A number of high street banks provide community accounts – some are free for 

organisations with a turnover under £100k, some have an initial free period and some 
charge from the start. 

 None of the high street banks contacted, including RBS,  were able to offer the facility for 
dual, online authorisation of each payment by two Councillors once the Clerk had set up 
the payment online 

Online Banks
 Unity Trust Bank provides a community account which allows dual authorisation but 

charges a blanket fee of £6 per month
 Other online banks did not allow the dual authorisation and charged a fee for every 

transaction in and out of the account

Unity Trust Bank 
 A large number of Parish and Town Councils use Unity Trust Bank because it is set up in 

such a way that it complies with local authority governance. It gives a clear audit trail and 
allows two councillors to approve every payment. 

 The £7 monthly cost equates to approximately 30 minutes of the clerk’s time and, as it is 
a blanket fee, rather than a charge per transaction, it enables the Council to accurately 
predict banking costs. 

 UTB does not make automatic transfers to maintain a minimum balance in current 
accounts – this would need to be done manually, on a monthly basis. 

 At present, the interest rate for the Instant Access Savings Account is 2.12% AER  (The 
rate on the Council’s account with RBS is 1.11% AER). 

 Further information can be found at www.unity.co.uk/business-current-accounts/ and  
www.unity.co.uk/business-savings-deposit-accounts/ 

Actions Required
If the Council moves to Internet Banking, its Financial Regulations will need to be updated 
but internet banking procedures are already included in the model financial regulations. In 
addition, a procedure will need to be developed and signed off by Council. This will all be 
done as part of the planned review of financial regulations which is due to take place before 
the end of the current financial year. 

Recommendations
The Council should move to Unity Trust Bank and ensure that its Financial Regulations are 
updated accordingly.

http://www.unity.co.uk/business-current-accounts/
http://www.unity.co.uk/business-savings-deposit-accounts/
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Expenditure  Change (£) % change

Administration
General Admin  £          -   400.00
Bank charges  £          -   84.00
Website/IT  £     450.00 468.00
Councillors Expenses  £     100.00 100.00
Audit  £     850.00 850.00
Rents  £  2,500.00 2000.00
Training  £     300.00 400.00
Insurance  £  2,750.00 3200.00
Affiliations  £  1,250.00 1400.00
Election Expenses  £  1,000.00 0.00
Total Administration  £  9,200.00  £  8,902.00 -£    298.00 -3%

Asset Management
Streetlights  £  6,000.00 6230.00 230.00
Streetlights Upgrade  £  3,000.00 0.00 -3000.00
Play Area Inspections/Maint  £  5,000.00 5000.00 0.00
Moat/Glebe Areas  £  4,000.00 4000.00 0.00
Hedge/Grass Cutting  £  9,000.00 9000.00 0.00
 CCTV*  £  3,000.00 1500.00 -1500.00
Tree Maintenance  £  2,000.00 2000.00 0.00
Moat, Glebe, Field Path Mtce*  £  3,400.00 3400.00 0.00
Playing Field  £     500.00 500.00 0.00
Cycle Track  £     500.00 500.00 0.00
Fitness Area  £     500.00 500.00 0.00
Defibrillator  £     200.00 200.00 0.00
Car Park  £     200.00 200.00 0.00
Seats and Bus shelters  £     500.00 500.00 0.00
Purchase of VAS* 9596.00 9596.00
Total Asset Management  £37,800.00  £43,126.00  £  5,326.00 14%

Burial Ground
Annual Costs  £     500.00  £     500.00 0.00 0%
Burial Ground Total  £     500.00  £     500.00  £          -   0%

Environment
Litter Collection  £  6,500.00 6500.00 0.00
Env Maintenance Project  £  3,000.00 -3000.00
Floral Gateways  £     650.00 650.00 0.00
Parish Paths  £  1,000.00 1000.00 0.00
Total Environment  £11,150.00  £  8,150.00 -£ 3,000.00 -27%

Community
Community Awards  £     100.00 100.00 0.00
Grants & Donations (S137)  £  1,000.00 1000.00 0.00
Total Community  £  1,100.00  £  1,100.00  £          -   0%

 Current 
Budget 

26-27 
proposed
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Staffing 0.00
Staff - non-salary costs  £     900.00 500.00 -400.00
Salary, NI and payroll  £12,500.00 13200.00 700.00
Pension 1800.00 1800.00
Total Staffing  £13,400.00  £15,500.00  £  2,100.00 16%

Other
Contingency  £  8,000.00  £          -   -8000.00
Office Rent  £     500.00  £          -   -500.00
Total Other  £  8,500.00  £          -   -£ 8,500.00 -100%

TOTAL BUDGET  £81,650.00  £77,278.00 -£ 4,372.00 -5.4%

Receipts Est Income

 25-26 26-27

Precept  £58,850.00  £60,357.00 
Other receipts
CIL / Neighbourhood Fund  £  1,320.00 
Bank Interest  £  1,400.00 1400.00
Miscellaneous Receipts  £     500.00 500.00
Burial Income  £     500.00 500.00
Allotment Rent 25.00
*Use of Reserves 14496.00

Total Other receipts  £  3,720.00  £16,921.00 

Total Receipts  £62,570.00 77278.00

Based on the above 26-27 budget:
The annual increase for a band D property is: £1.51
The monthly increase would be:  £         0.13 
Percentage increase would be 2.33%

 Est. 
Income 



13.1.26 Agenda Item 13d
Clerk’s Progress Report January 2026

Progress on Actions arising from Council Resolutions

Council Resolution Progress Notes

Add locum clerk to payroll Completed.
Develop induction packs, including 
information on assets and contractors

Ongoing.

Sign Up to the Shropshire Council 
Memorandum of Understanding

Completed

Other Actions (including those not covered in resolutions)

Action Progres
s

Notes

Write to C Forshaw about 6-month rule Completed. 
Ask for volunteers for finance and staffing 
committees.

Email sent to all.

Take action to fill the casual vacancy On the January Agenda.
Contact Access2Trees about tree adjacent 
to the Green.

Quote received. TPO enquiry 
sent to Shropshire Council

Find out about Code of Conduct Training Not started.
Policy Revisions Ongoing.
Tidy up finances Ongoing. 
Prepare 26-27 budget and precept On the January Agenda.

Policy Updates

Policy Progress Policy Progress

Standing Orders Scheme of Delegation

Financial Regulations Social Media

Code of Conduct Communications

Statement of Internal Controls Website Management

Grants and Donations Jan Agenda Planning Policy & Procedure

Reserves Place Plan

GDPR Policies Business Continuity Plan

Co-options Procedure Business Risk Assessment

Training Jan Agenda Health & Safety Statement

IT & Email Asset Register

Equality & Diversity Jan Agenda Burials Procedure

Complaints Procedure Jan Agenda
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